
Zoom Instructions & Tips 
 

 

INSTRUCTIONS to sign up for a Zoom account and download Zoom: 

1) Follow this link: https://zoom.us/signup 

2) After entering your email, you will receive a confirmation email to activate your account. 

3) Follow the instructions in the email and you it will send you to the Zoom website where you will 
need to enter your name, and set up a password. 

4) After your account is set up, it will ask you to invite your colleagues. Just skip this step. 

5) The final page will assign you a personal meeting URL and request that you start a test 
meeting. Your account gives you the ability to set up and host meetings, but for now you only 
need it to just test your computer and download Zoom. 

6) Go ahead and click “Start Meeting Now” 

7) This should launch a page where Zoom will start to download automatically, or you can click 
“download & run Zoom.” 

8) Once the file has finished downloading, run the file to start the installation. 

9) At this point Zoom should open automatically and you should be good to go for Virtual Crafting 
Night. Feel free to close everything out, or explore around the zoom platform. 

 

 
INSTRUCTIONS on how to test your computer audio and video: 

1) Follow the link below: https://zoom.us/test 

2) This link will open a test classroom in Zoom where it will allow you to test your webcam, 
computer speakers, and computer microphone. 

 

 

TIPS BEFORE you enter the meeting: 

1) Obviously, download the Zoom app [search Zoom iCloud meetings or zoom.us] 

2) Set up and edit your account; click HOME and/or SETTINGS, depending on your device. 

3) Click your name and change your display name, so we ALL can see your name. 

4) For NON-mobile devices, go back to settings; click VIDEO>click “display up to 49 participants 
per screen in Gallery View.” (This allows you to see more than just the person talking.) 

 

 

TIPS for AFTER you enter the meeting—after video and audio are good: 

1) Mobile devices can SWIPE LEFT to see more than just the speaker on the screen. 

2) NON-mobile devices can toggle the setting at top right to switch from speaker view to 
GALLERY VIEW to see everyone. 

3) If you have a lot of background noise, you can always mute yourself when you’re not chatting. 

 


